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St Bede's School 

SEND Information Report  
St Bede’s School is an ecumenical church school, serving a wide geographical area. The school is larger 
than average, over 1800 students on roll in September 2021 and has a sixth form. 

The types of SEND we provide for at St Bede’s School, policies for identifying young people with SEND 
and assessing their needs 

We are an inclusive school that fully complies with the requirements outlined in the Special Educational 
Needs Code of Practice (2015). We also make reasonable adjustments to our practices to comply with 
the Equality Act (2010). 

Staff have been trained to cater for learners who may have difficulties with: 

• Cognition and learning 
• Communication and interaction 
• Sensory and/or physical needs 
• Social, emotional and mental health 

The school has an Inclusion and Special Needs Policy which can be found on the school website www.st-
bedes.surrey.sch.uk. The policy details our arrangements for identifying and assessing different areas of 
need. Our SENDCo has undertaken the national SENDCo accreditation required of the role. Our SENDCO 
is currently awaiting certification for the specialist assessor training course which she completed in 
August 2021. This will allow her to assess students for access arrangements. Our Assistant SENDCo, who 
joined the department in January 2021, is currently undertaking the national SENDCo accreditation 
required of her role overseeing the KS3 EHCP provision. 

Regular data collection points during the year identify current levels of progress and application. 
Identification of concern can be characterised by progress which is significantly lower than that of peers 
starting from the same baseline or does not close the attainment gap between the child and their peers. 

We track the progress of all of our students and share any concerns we have as well as celebrating 
achievement. Our school provides a high level of pastoral support. The school has a well-established 
year group structure. The names of heads of year can be found on the school website. 

Parents/carers are encouraged to contact their child’s form tutor or head of year about any concerns 
they have. 

If there is a concern that a young person is not making progress, additional interventions may be 
required. If, however, there is a concern that a young person may have SEND needs, parents can arrange 
a consultation with the SENDCo or Assistant SENDCo. To arrange an appointment, please email 
school.senco@saintbedes.net. Concerns pertaining to KS3 EHCP students will be directed to the 
Assistant SENDCo who will arrange to meet with parents. All other student concerns will be directed to 
the SENDCo. 

The school follows the assess, plan, do, review cycle. This process enables us to capture a growing 
understanding of a student’s needs, plan to meet that need and put interventions into place to gain a 
growing understanding of teaching approaches that work for the individual. Reviewing this process will 
further support a growing understanding of effective support and approaches needed to secure 
improved outcomes. 
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The approach to teaching young people, including those with SEND and how we make adaptations to 
the curriculum and learning environment 

At St Bede’s School we recognise that the quality of teaching within the classroom has the greatest 
influence over young people’s progress. We therefore invest in training, resources and monitoring to 
ensure that classrooms are an inclusive place for all young people. This is known as the ‘Wave 1’ or 
‘Quality First Teaching’ level. Our teachers are clear on the expectations of high quality first teaching 
and this is monitored by the school’s leadership team which includes the SENDCo. Teachers have access 
to the school SEND register and pupil profiles which detail the needs of individual students at Wave 2 
and Wave 3. Teachers are also provided with a SEND staff handbook. This provides them with useful 
SEND information and strategies. Pupil profiles can also be found in this handbook. This supports 
teacher planning to ensure that all students are able to access the curriculum and make progress. We 
offer all of our students a broad and balanced curriculum. 

Additional interventions at ‘Wave 2’ are planned to enable young people to enhance individuals levels of 
progress. These are generally delivered in a small group withdrawal session and sometimes a 1:1 
situation. Interventions run for a planned period of time (eg six weeks) and are reviewed and evaluated 
to assess the impact. 

A young person who has a statutory assessment of SEND also receives ‘Wave 3’ interventions. These 
may be provided individually or in a small group, the support is personalised to enable the young person 
to achieve his/her potential. This support may also include provision/advice from an external agency or 
professional. 

The school has a number of facilities/adaptations to assist access to the school by disabled students. All 
areas of the school have lifts, ramps and evacuation chairs. Where required, classrooms are fitted with 
adjustable height tables. We have disabled toilet facilities and wet room provision. Since spring 2021, 
we also have a sensory room in the SEND area to support students who struggle with sensory needs. 

Support and access to interventions is allocated according to an audit of need by the SENDCo, Assistant 
SENDCo, heads of year and senior leadership team. Where it is beneficial and recommended by any 
involved specialist external agency (eg Speech and Language, Educational Psychologist) a student 
identified as having SEND will continue to follow their timetable. If, however, it is beneficial for a young 
person to receive some support away from the classroom this will be discussed with parents and the 
relevant agencies to ensure the balance of provision enables the young person to be fully included in 
school life. 

The school provision map shows the range of interventions which are targeted to meet identified special 
educational needs. Decisions regarding access to these interventions are a school-based process. 

Expertise and training of staff to support young people with SEND 

Teaching staff are clear of the expectations and aim to embed differentiation through effective quality 
first teaching. Training relevant to supporting young people with SEND is a regular feature of the 
school's professional development programme. Training may be delivered either by specialist outside 
agencies, the SENDCo or the Assistant SENDCo. 

There is a range of expertise and experience within the learning support team. The SENDCo is a qualified 
teacher. The SENDCo has undertaken the national SENDCo accreditation required of the role. She is 
currently awaiting certification for the specialist assessor training course which she completed in August 
2021. This will allow her to assess students for access arrangements. The Assistant SENDCo is also a 
qualified teacher. She is currently undertaking the national SENDCo accreditation required for her role 
overseeing the KS3 EHCP provision. The SEND administrator has also received training in supporting 
access arrangements and oversees the administration of this process.  
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Learning support assistants support any intervention that is delivered by outside agencies to ensure that 
strategies and approaches are transferred to classroom settings. 

There is also a range of experience among the learning support assistants. Two experienced staff within 
the team have been trained in ELSA (emotional literacy), six staff hold qualifications for ELKLAN (speech 
and language support), and our dyslexic and SaLT coordinators continue to access relevant training and 
supervision linked to both of these areas. The SENDCo is supported by four senior LSA coordinators. Our 
leads each focus upon the four broad areas of need as described in the Code of Practice; communication 
and interaction; cognition and learning; social, emotional and mental health; sensory and/or physical 
needs. They receive regular training in their area of expertise to ensure that they are fully up to date 
with how to support learners under their remit. 

Consulting parents/carers of young people with SEND and involving them in their child’s education 

At St Bede’s School we believe in developing strong home-school links where parents/carers are 
welcome to make contact with relevant members of staff. 

The school has a regular reporting cycle for all students, where progress, attainment and application is 
reported on. A full written report is issued for each student annually. Parents/carers also have access to 
up to date information regarding their child through Insight. This is a web-based portal which enables 
parents/carers to view information about attendance, reports, letters, behaviour and achievement. A 
fortnightly school newsletter is also available to parents/carers through the school website. 

Parents are invited to attend an annual parental consultation evening for each year group. These 
provide opportunities to discuss progress and any further support that may be necessary either in 
school or at home. There is also an annual information evening for each year group which outlines 
important information relevant for that particular year group. 

Parents are encouraged to contact the school if they have any concerns about their child’s progress or 
wellbeing. Parental involvement is central to decisions regarding agreed additional support for the 
young person and sharing information. Pupil profiles are created with students and parents/carers can 
fully support this process.  Where necessary, Surrey SEND Support Arrangement Plans are created with 
young people and their families. 

Consulting young people with SEND and involving them in their education, including assessing and 
reviewing their progress 

As part of the assess, plan, do, review cycle the young person will be supported in developing their 
pupil profile. Here, the young person shares what is important to him/her, what is important to their 
learning and how they can be supported to achieve their potential. External agencies such as 
Educational Psychologists (EP), Speech and Language Therapists (SALT), ASD Outreach, Occupational 
Therapists (OT), Physical and Sensory Support (PSS) and Child Adolescent and Mental Health Services 
(CAMHS) may also assess, set and review targets and recommendations for the young person. 

If the young person has an Education Health Care Plan, an annual review also takes place to ensure the 
level and type of support being provided is appropriate to his/her needs. The SENDCo and Assistant 
SENDCo also hold regular meetings with parents throughout the year to ensure that provisions remain 
effective. The young person, family and any external agencies working with the young person are an 
essential part of this review. 

How we evaluate the effectiveness of the provision made for young people with SEND 

The effectiveness of any additional interventions are discussed and evaluated by the SENDCo, in 
collaboration with teachers, learning support assistants, heads of year, heads of key stage and members 
of the leadership team as part of the assess, plan, do, review cycle. This evaluation impacts on the 
planning and organisation of future intervention cycles. 
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The effectiveness of external agency support is jointly reviewed with the SENDCo, Assistant SENDCo, 
parents/carers and the agency professional as part of planned reviews and during a young person’s 
annual review if they have an Education Health Care Plan. 

Transition arrangements for supporting young people in moving between phases of education, and in 
preparing for adulthood 

We recognise that the move from one school/setting to another can be an ordeal for any student. We 
aim to make the transition as smooth as possible for students and recognise the importance of 
providing information and guidance to students and their parents/carers at these times. 

The school has well established induction and transition programmes in place for welcoming new 
students to our setting. The transition process from primary schools is shared amongst key staff, Head of 
Year 7, SENDCo, Assistant SENDCo and other members of the learning support team. Contact is made 
with all our primary feeder schools to share an overview of all learners. For students with SEND, 
information is shared concerning individual needs and levels of provision. Where a young person has an 
EHCP, the Assistant SENDCo who oversees the Year 6 - 7 transition for EHCP students, will endeavour to 
attend Year 6 annual review meetings if prior notification is given. Parents/carers of young people with 
SEND are strongly advised to attend open evening and morning events. During these events, they are 
welcome to meet with the Assistant SENDCo, SENDCo or other members of the learning support 
department to discuss SEND needs. All students are invited to participate in school transition events. 
Additional transition meetings/visits are put into place for young people with SEND or who have 
increased levels of vulnerability as identified by their primary schools. 

The Year 9 option choice programme of support guides our students through the process of making 
appropriate choices for GCSE study at KS4. Parents/carers are encouraged to support this process and 
are kept fully informed through a series of consultation/information sharing events. For some students 
with SEND a personalised choice of options to reduce their GCSE timetable may be discussed. Final 
decisions regarding the provision of a curriculum support option are made in consultation with the Head 
of Key Stage 4. 

At Key Stage 4 students are supported in making decisions about their next stage of education. The 
school provides careers advice either as a 1:1 interview or small group delivery. Parents/carers are 
welcome to attend. Guidance focuses upon Key Stage 5 providers, advice on courses, applications and 
visits/open events. Students in our sixth form are provided with high levels of personalised support from 
tutors to guide them through the process of applying for a university placement. 

Where students join the school during the school year, an admission meeting is held with either their 
head of year or a senior teacher in the school. If the young person has been identified as having SEND, 
where possible the SENDCo, Assistant SENDCo or a member of the learning support team will attend to 
ensure that appropriate plans and levels of support are in place to support the young person in their 
learning. 

Additional pastoral arrangements to improve the emotional and social development of young people 
with SEND 

Each student’s form tutor, head of year and senior leaders in the school offer social and emotional 
support where it is needed. Some students will access an enhanced level of pastoral support. The school 
is supported by three chaplains. We also have a school counsellor on site two days a week who is 
available to students through a self-referral and appointment booking system. 

Our team of learning support assistants are trained key workers and provide this enhanced level of 
support as the need arises. Two of our learning support assistants have been trained as Emotional 
Literacy Support Assistants (ELSA). We are also increasing expertise in this area by having another 
member of the staff complete the ELSA training this year. 
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Relevant staff are trained to support medical needs of students and, where appropriate, receive 
specialist training.  

The school has a zero tolerance approach to any instances of bullying that may occur. Where a student 
with SEND is involved, either victim or perpetrator, the SENDCo and the Assistant SENDCo are notified 
and involved in future courses of action. Students are regularly reminded of the expectations of 
behaviour for learning in classrooms. Where the need arises, a student may be removed from the 
classroom and placed in the school emergency behaviour support unit. This provides an opportunity for 
the young person to reflect upon the situation and be supported and guided in making future positive 
choices. The SENDCo and the Assistant SENDCo liaises regularly with key members of staff to consider 
any possible learning needs that may be emerging. Decisions can then be considered about any required 
intervention. 

How the school involves other bodies, including health and social care, local authority support 
services and voluntary sector organisations, in meeting young people’s SEND and supporting their 
families 

Our overriding concern is with the overall development and well-being of our young people. At times, 
this may necessitate working with relevant agencies outside of the school setting. 

With parent/carer consent, we are able to seek advice from a variety of agencies and specialist 
professionals. These include Surrey Educational Psychology Team; Speech and Language Therapy 
Services; Child Adolescent and Mental Health Services; Physical and Sensory Support Services; Surrey 
Specialist Teacher Services; Occupational Therapy Services; ASD Outreach and community 
paediatricians. 

The school is committed to supporting young people and their families who are supported by social care 
arrangements. Appropriately trained members of the school safeguarding team attend relevant 
meetings. 

The school has a particular duty in ensuring that Looked After Children are provided with appropriate 
support and care to support their progress and engagement within the learning environment. The 
designated teacher for Looked After Children liaises with social services and the virtual school to ensure 
the young person’s wider needs are being supported. Personal Education Plans (PEPs) are produced and 
reviewed regularly through the academic year. 

How young people with SEND are enabled to engage in activities available with young people in the 
school who do not have SEND 

We actively encourage and promote the involvement of all of our students in all aspects of the 
curriculum including activities outside of the classroom and school trips. Where there are concerns 
relating to safety and access, detailed risk assessments are prepared to ensure that needs are 
adequately assessed and appropriate support is put in place. Staff in school make reasonable 
adjustments so that learners can join in with activities. Full risk assessments are carried out where 
appropriate. Where applicable, parents/carers are consulted and involved in planning for their child. 
Extra adult support is provided for students who have physical and sensory needs who may require a 
higher level of support for access purposes. 

Registers are taken for all school activities and we actively monitor the engagement and participation of 
learners across the school. 

Contact names to discuss queries/concerns/complaints regarding SEND 

The subject teacher, form tutor or head of year will always be the first point of contact for parents of all 
children, including those who have SEND. Should additional support or expertise involving SEND be 
required, a meeting can be arranged with the school’s SENDCo and Assistant SENDCo. Young people 
who are identified as being looked after by a local authority will also have access to our Designated 
Teacher for Looked After Children who is also an Assistant Headteacher. 
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SEND team: 

Phone: 01737 214084 

Main school number: 01737 212108 

Email: school.senco@st-bedes.surrey.sch.uk 

Miss T Douglas – SENDCo 

Miss A Rollason – Assistant SENDCo 

Mrs K Tottey – Assistant Headteacher and designated teacher for Looked After Children 

Mrs S Wright – SEND Governor 

Additional information relating to SEND at St Bede’s School can be found on the school website, 
www.st-bedes.surrey. A copy of the school’s complaints procedure can also be found on the school 
website. 

Further information about Surrey’s Local Offer and SEND resources in Surrey can be found on their 
website. 

https://www.surreycc.gov.uk/schools-and-learning/send

